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[TOJIO’KEHUME
0 (rHAHCOBO-2KOHOMHYECKOM OTHENE
YIPaBJICHHAS 110 KallUTaIbHOMY CTPOUTENECTBY aAMHHHUCTPAIIHH
MyHHULIMIIANBHOTO 00pa3zoBaHus «'opox AcTpaxaHby

1. Obume noixoxeHus

1.1. DOuHAHCOBO-3KOHOMHYECKHH OTAEN YIpaBleHHS IO KAIUTAIBHOMY
CTPOMTENILCTBY — @AMHUHHMCTPAlliM  MYHHIMIANBHOTO oOpasoBanms  «lopopx
AcTpaxaHb» (ajnee - OTJel]) BXOMUT B CTPYKTYpPY YIPABICHHS IO KAUTAIEHOMY
CTPOMTENECTBY  aIMHUHMCTpAllMH  MyHHLUNalbHOro obpasoBanus «lopon
ActpaxaHby (anee - yrpaBieHHe) U BO3TNIABISIeTCA HAYAIEHHKOM OT/ENa.

1.2, Otmen HemocpeICTBEHHO NONYHHEH 3aMECTHTENIO HavyalbHUKA
YIpaBIeHUs 10 3KOHOMHKe M (pMHAHCaM - TJIaBHOMY OyXraitepy, IpH oOmem
PYKOBOICTBE HayalbHWKA YIpaBI€HHs 10 KalHUTaTbHOMY CTpPOHTENbCTBY
aJIMHHUCTpALMU MyHULIMIaIsHOro obpasosanus «"opog AcTpaxaHpey.

1.3. B cBoeil pabote otaen pyxoBoxcTtByercs Korctutynmedi Poccuiickoit
Qenepanuy, DenepanbHBIMH 3aKOHAMM, HOPMATHUBHBEIMH ITPABOBBIMH aKTaMH
ITpesunenta Pocculickoit @epepaunu, IIpaButensctBa Poccutickoit ®enepainy,
3aKOHAMU W MHBIMU IIpaBOBBIMH akTamu AcTpaxaHCKodl obmacta, YcraBoM
MyHHIUNATEHOro 06pasoBanus «['opol AcTpaxaHb», MHBIMH MYHHIMIIATLHBIMH
mpaBoBEIMH akTamy, [TonoxenueM o6 ynpasieHud, HacTosIwM [TomoxeHneM.

1.4. Hactosmee Ilonoxenue wu3MeHseTC HM  KOPPEKTHPYETCS B
COOTBETCTBHM C HK3MEHEHHEM uenel, 3amad, ¢QyHKUMH, obs3aHHOCTEH, mpaB,
OTBETCTBEHHOCTH, BO3JIOXXEHHEIX Ha OTJeNl.

2. ITotHOMOYHKA OTHENA
OCHOBHBIMH ITOJTHOMOYHSIMH OTIeJIa SBISIOTCH:

2.1. OcymecTBieHNE aHATH3a, KOPPEKTUPOBKH U KOHTPOIIA 32 (haKTHYECKAM
UCTIONTHEHHEM CMETEI PacXOI0B YIIPaBICHHSL.

2.2. Cucremaruzanusg, obpaboTka ©  aHamu3 HHOOPMaIMH O
IIPOU3BO/ICTBEHHO-3KOHOMHUYECKOH IeATEIbHOCTH YIIPABIICHHIL.

2.3. ®opMHpOBaHHUE IJIAaHOBOH MOTPEOHOCTH B OIOKETHBIX ACCHTHOBAHHUIX
Ha ouepeJHON (UHAHCORBIH NEpHO/I.

2.4.IloaroToBKa MPEMIOKEHUN 110 pasMepy U cocTaBy (POHIA OIUIATHI TPYAa
pabOTHHKOB yNpaBiIeHHs, (POPMHUPOBAHHIO MITATHEIX paclucaHui.




2.5. OcyuecTBleHHe KOHTPOJIS 3a (OPMHUPOBAHMEM JOTOBOPHBIX
OTHOIIEHMH B Npefieliax TMMHTOB OI0KETHBIX 0053aTeNbCTB (ACCHIHOBAHUIA).

2.6. IToaroroBKa aHAIMTHYECKMX MATEPUAIOB [10 OCHOBHOMY HAIIPABIECHHUIO
JEATEEHOCTH OTAENA.

2.7. ®opMHpOBaHHE [IaKeTa JOKYMEHTOB Ui NMEPEYUCICHUS MOAPATIUKY
INEHEXKHBIX  CpPEACTB 34 BHIIONHEHHBEIH o0BeM paboT N0 3aKIIOYEHHBIM
yIpaBlieHHeM MYHHLMIATBHEIM KOHTpaKTaM, JOr0BOpaM.

2.8. OcymiecTBieHHEe MOHHTOPUHra 32 peajM3aliell BEIOMCTBEHHBIX ¥ .
MYHHLHNABHBIX IPOTPaMM MyHHIUNaNBHOT0 00pasoBanus «I'opox AcTpaxaHey.

2.9. OcymecTBneHre IIepepaclipeneneHuss OOMKETHEIX ACCUTHOBAHUMA
CMETHI pacXxoJ0B yIpaBlIeHHA.

2.10. ITomroroBka oOT4Y4eTa O MAEATEIHHOCTH YIPABICHHS 34 OTYETHBIH
HEPHOS.

2.11. OcyuiecTBIeHHEe NOATOTOBKH [IPOEKTOB JOTOBOPOB (COTMALIEHHH) O
IpeNoCTaBIeHH: cyOcuIuid u3 cpeicT oOnactHOro ((heneparsHoro) bromKera Ha
duHAHCUPOBAHAE ¥ PEaTH3allMI0 CTPOUTENBPHOH OTpaciH B paMKaX KOMITETEHITHH -
yTIpaBlICHUS.

2.12.ITlogroToBKka  OTHETOB O  peajH3allid  MYHHIHIAJIBHEIX  H
BEIOMCTBEHHEIX ITPOrPaMM.

2.13. ObecneueHHe CBOEBPEMEHHOI'O COCTABJIEHWSA W NPEACTABICHHSA
OTYETHOCTH II0 3aKIIOYEHHBIM COTJIAIIeHHSM B MHHHCTepcTBa ACTPaxaHCKOH
obJacTH.

2.14. PaccMoTpenue oOpameHui rpakIaH H IOPHIXYECKUX JIMI( B IIpeJenax
CBOCH KOMITETEHIIMH.

2.15.BzauMonericTBre co CTPYKTYPHBIMH NoApa3aeNeHHsAMI
aJMUHUCTpAlldd  MyHHUHnanbHoro  obpasosanmst  «lopox  AcTpaxaHsy,
MYHUIUNAILHEIMA TPSAIPUATHAMY, YYIPEXKICHUAMH ¥ HaJ30PHBIMA OpraHaMH
JUIS pElIeHHs CTOAIMMX Iepell OTAEeNOM 3ajga4, B paMKax KOMIIETCHLHH
‘yIpaBJIeHHS.

2.16. TlogroroBKka @POEKTOB  HOPMATHBHBIX  IIPABOBBIX  aKTOB
aJIMHHHCTPALMd MYyHHLHUNAIsHOro obpaszosanus «l'opom AcTpaxaHp» IO
BOIPOCAM, BXOJSIIUM B KOMIIETEHLIHIO OTIENA.

2.17. HanpapieHue 3alpocoB, MMOTydeHHe MH(OpPMAlNWK ¥ MaTepHalioB OT
COOTBETCTBYIOLIUX rocyaapCTBEHHBIX OpraHoB, OpraHoB MECTHOTO
caMOyIIpaBIeHHs, MyHUIUIATbHBIX U WHBIX OPraHU3alliif B LENAX BBIIONHEHHA
(YHKLHIH, BO3IOXKEHHBIX Ha OTAEI.

2.18. OcymiecTBIeHAE B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccutickoit
Denepamyu paboTH 10 KOMIUIEKTOBAHUIO, XPAaHEHUIO, YYeTy U HCHONB30BAHMIO
JIOKyMEHTOB, [IOrOTOBIEHHBIX B IIPOLIECCE AEATEIBHOCTH OT/eNA.

2.19. MHrle MOTHOMOYHS, YCTAHOBIIEHHBIE HOPMATHBHO-TIPABOBBIMY aKTaMH
aIMUHHCTPalMi MyHUIUNanbHOro obpasoBanus «['0pox AcTpaxaHby, BXOIAIIME
B KOMIIETEHLIMIO OT/ENa,

3. Opranuszanus paboTsl OTAENA




3.1. Ortaen BO3rNIABIsAET HaYalbHUK OTAENA, Ha3HAYAeMbIH Ha JOJDKHOCTH H
ocBo0OXKIaeMblli OT Hee IIPUKA30M HAYaJIbHHKA YIPaBICHHUA, Ha YCIOBHSX
TPYZOBOTO JIOTOBOPA. |

3.2. B mepuon OTCYTCTBHS HadalbHHUKa OTZeNa (KOMaHIHWPOBKA, OTIYCK H
T.1.) TIPHKa30M HAYQIBHMKA YOpPAaBIEHHS  HA3sHAYAeTCs  MCIOJHAHOLIMMA
0OS3aHHOCTH HAdanbHMKa oThena paboTHHK oTaena aubO  3aMECTHUTENb
HavaIbHHKA YIPaBIEHH II0 9KOHOMUKe U QUHAHCAM — IIaBHBIHA OyXrantep.

3.3. HagansHUK oTena UMeeT IpaBo:

- BU3UPOBATh JOKYMEHTBI, CBA3AHHBIC C JEATEIbHOCTBIO OTAENA;

- TOTOBHTb 3aMPOCE] B YCTAHOBJIEHHOM IIOPAMKE ¥ IOTYYaTh HHPOPMALHIO H
MaTepuanbl, HeoOXOAWMble U1  BBIOJHEHMS CBOMX  (YHKIHOHAIBHBIX
00s3aHHOCTEH;

- IPUHAMATE PELIEeHHs UK YIaCTBOBATE B MX MOJArOTOBKE B Mpe/ieNiax CBOCH
KOMIICTECHIIHH;

- pacmpenelsTh 00S3aHHOCTH MexIy pabOTHMKaMu OT/eNa, JaBaTh
obs3aTebHBIE S HCIIONHEHHS YKa3aHWA M PACIOPSIKEHHS, @ TaKxe
KOHTPOJHPOBATE UX UCIIOIHEHHE;

- BHOCHTB NPEUI0KEHHSI II0 COBEPIIEHCTBOBAEMIO PabOTEI OT/IEN,

- CTaBUTH BOMPOC IEpe] HAYATBHHKOM YIPABICHHS O CO3IaHMH YCJIOBHH,
HeOOXOIUMMBIX AJIs CBOEBPEMEHHOTO M Ka9eCTBEHHOI'O BBIIOMHEHKA pabOTHHKAMU
OTZEeNa CBOMX JOJKHOCTHBIX 00s3aHHOCTEH.

3.4. PaGoTHUKM OT[ejla HA3HAYAIOTCS H OCBOOOXKIAIOTCA OT JOJDKHOCTH
NPUKAa30M HaYalbHHKA YIPABICHHA [0 COINIACOBAHMIO C 3aMECTHTEIEM
HaYaNBHUKA YIIPABIECHHUS 110 3KOHOMHUKE ¥ (QMHAHCAM — TNIaBHBIM OyXranrepoMm, Ha
YCIIOBHSX TPYAOBOTO JOTOBOPA.

3.5. PaGOTHHUKH OT/IE/a OCYIIECTBIISIOT CBOIO AEATEILHOCTh B COOTBETCTBHU
¢ IOIDKHOCTHBIMM MHCTPYKLHSMH, YTBEPXICHHBIME Ha9aIBHUKOM YNPaBIeHUS 1
HactosmM [TooxxeHrneM.

4, IpaBa u 00s3aHHOCTH paOOTHHUKOB OTACTA

4.1. PaboTHHKH OTHeja Ul BEIIOJHEHHS BO3JIOXEHHBIX Ha HHX 3a7ad U
QYHKIMH HMEIOT IIPaBo:

4.1.1. PaspabarhiBaTh METOAMYECKME MAaTepHallBl M PEKOMEHJALUH I10
BOIIPOCaM, BXOJAIIMM B HX KOMIIETCHIHIO;

4.1.2. BrIxoguThb ¢ WHHIMATHBOM K HAYaJIbHHKY YIpPaBICHHS O
HeOBXOMMMOCTH TIPOBEJICHNs COBEIIAHMH IO BOMpPOCaM CBOeH NeATeNbHOCTH, B
TOM dYHCNE C MpUBJIEYeHVEeM DPYKOBONWTENEHW M CHCIHAINCTOB CTPYKTYPHBIX
mofpasfieNieHui  aIMHHHCTPALMH  MYHHUHMIAILHOro  00pasoBaHHMSA «T"opon

AcTpaxaHpy.
4.1.3. . OcyulecTBNSTE CBOIO JIEATENBHOCTE BO B3aMMOIEHCTBHH CO
CTPYKTYPHBIMH noJpaze/ieHHsIMU afIMAHUCTPALIHH MYHHULIMITAIBHOTO

obpasopanus «[opox AcTpaxaHs» ¥ MHBIMHA OPraHaMH MECTHOTO CaMOYIIPABIeHHA
MyHUIUTATBHOro obpasosanus «I'opoj AcTpaxaHb».




4.2. PaGoTHHKH oTHena 00s3aHbl;

4.2.1. OcymecTBIATE HOMHOMOYHS B NPENEaX [Pe/IOCTABIEHHBIX HM IIPaB
B COOTBETCTBHH C JOIDKHOCTHBIMH OOS3aHHOCTIMH.

4.2.2. TlopnepxuBaTh YpOBeHb KBAIMOUKALMH H CaMOOOPA3OBAHMS,
HeoOXOIMMBIE JUIsl HCTIOTHEHUS BO3JIOXKEHHBIX Ha HUX 00S3aHHOCTEH.

4.2.3. MCIOMHATS pacmiopsKCHHA ¥ YKasaHHMs BEIUECTOSIIMX B HODSIKE
NOMYHHEHHOCTH DPYKOBOAMTENEH, OTJaHHble B Mpeleiax HX HIOMKHOCTHBIX
MOTHOMOYHH, 32 HCKIIIOYEHHEM HE3aKOHHBIX.

4.24. ObecrieunBath COONIONEHHE 3aKOHOJATENBCTBA POCCHICKOI
Qenepany U ACTpaxaHCKOH 00IacTH, APYTHX HOPMATHBHO-TIPABOBLIX aKTOB,
NpUHATBIX ~ OpraHaMH  TOCYy[JapCTBEHHOH  BNacTW, oOpraHaMH  MECTHOTO
camoynpasieHns. COXpaHsTh IoCyIapCTBEHHYI0 W HHYIO OXPaHAEMYIO 3aKOHOM
Tal{Hy, a TalKe CTABLIME UM M3BECTHBIMH B CBS3H C HCIONHEHHEM CITyKeGHBIX
00s3aHHOCTEH CBEIEHHS, 3aTPAruBarOIHe JaCTHYIO JKU3Hb, 96CTh U JOCTOMHCTBO
rpaxniad,  co0nojars  [paBdia  JIENOTPOM3BOACTBA M BJIEKTPOHHOTO
JIOKyMEHTO000poTa.

4.2.5. Cobmopmate HOPMBI CIY)XeOHOM STHKM, NpaBWIa BHYTPEHHErO
TPYAOBOrO pacropsiika, HOJDKHOCTHBIE HHCTPYKLHH, MOPSANOK OOGpalieHus co
ciryke0HO0H uHbOpMaruei. ‘

4.2.6. 1lo mopydeHHI0 HayajgbHUKA YIPABIECHHS, 3aMECTUTENS HadaTbHUKA
YIPABICHUA [0 3KOHOMHKE M (DPMHAHCAM - IVIaBHOTO OyxranTepa, HayalbHHKA
oTmena:

- CBOEBPEMEHHO DPacCMaTpUBaTh OOpAalleHHs TPaxIaH M OOIECTBEHHBIX
o0BeNUHEHUH, a TaKke NPeANpPUITHH, YUPeXKIeHHH U  OpraHH3alluif,
rOCyJapCTBCHHBIX  OpraHOB M OpPraHOB  MECTHOTO  CaMOYIIPaBIIeHHUS
MyHHLHUIATBEHOrO obpa3zosanus «[opol AcTpaxaHb» M paspellaTs X B IMOPAOKE,
YCTAHOBJIEHHOM HOPMATHBHBIMH TPAaBOBEIMH aKTaMH OPraHOB MECTHOTO
caMmoyIpaBlieHHs MYHHIUNanpHOrO oOpasoBanus «lopox AcTpaxaHp» B
COOTBETCTBHUHM ¢ (DefepaTbHEIMU 3aKOHAMHU ¥ 3aKOHaMH AcTpaxaHckoit o0macTy;

- TOTOBHTH IIPOCKTHl OTBETOB HAa 3alpPOCHl CTPYKTYPHBIX IIOApa3feleHHi
aJMUHHACTPAllHH MYHHLIMTaJsHOTO oOpasoBanmsa «l'opojy AcTpaxaHby», II0
BOIIPOCAM, BXOJSAIIMM B KOMIIETEHIHIO OTIENA.

5. OTBeTCTBEHHOCTH pabOTHHUKOB OTHENA
5.1. HayanpHHUK OTAeNa HeCEeT IEPCOHANBHYIO OTBETCTBEHHOCTE 3a:

- BBIOJHEHNE BO3JIOXEHHBIX Ha OTAEN 3a1a4 ¥ OCYIIeCTBICHHE (QYHKIIHIH,
npegycMOTpeHHEIX HacToAmuM [lostosxennem;

- BBIIOJNHEHWE YKa3aHWH M NOpPY4YEHHH pYKOBOACTBA YIIPABIIECHH,
aJIMHHUCTpAIlHH  MYHWIMTIATbHOTO oOpasoBanus «[opoxm Acrpaxame» H
cobmoieHHe He0OXOAUMBIX YCIOBUH Tpy/la paOOTHHUKOB OT/IENA;

- COCTOSIHHE TPYZAOBOH H HCIOJHHTEILCKON JUCIHIUIHHEL



5.2. PaboTHHKM OTHeNa HECYT = IIEPCOHANBHYI0 OTBETCTBEHHOCTH 34
NPaBUIBHOCTE  TIOATOTAaBIMBAEMBIX  JOKYMEHTOB,  CBOEBPEMEHHOCTH W
JIOCTOBEPHOCTh MPEACTABIAEMOH HH(OPMAIIMH, BEHINONHEHHE BO3JIOXKEHHBIX HA
HHEX (QYHKLHHA B COOTBETCTBHH C JOIKHOCTHEIMH HHCTPYKLIAAMH,

HavaneHuk ynpaenenus

TI0 KaIIMTAIBHOMY CTPOHTEILCTBY
aIMUHUCTPALHYH MYHHIIUIAIEHOTO _ -
obpaszosanus «[opos AcTpaxaHb» E.B. Makees




