VTBepxueHo
TIOCTaHOBJIEHHEM aIMUHHUCTPAIIHH
MYHHUMIIATBHOTO 00pazoBanus
«'opon ActpaxaHss»

ot U /0. 2O Ne 3/5~

ITOJIOXXEHHUE
00 oTzene GopMUPOBAHUS MYHULUNATEHEIX TIPOIPaMM
YIPaBJICHHUA 110 KalIUTATbHOMY CTPOHTENILCTBY 8JIMUHHACTPALIHH
MYHULHIATEHOro 06pasoBaHus «['0pos AcTpaxaHsy

1. Obnme nmonoxeHus

I.1. Orpen dopMupoBanus MyHHLUNATEHEIX [IPOTPaMM YIIPaBJIEHHS IIO
KanuTaIbHOMY CTPOMTENBCTBY aIMHHHCTPAMH MYHHIMNANBHOTO 00pa3soBaHHSA
«l'opox AcTpaxanb» (manmee - OTHEN) BXOAMT B CTPYKTYDY YIPaBICHHUS TI0
KaIluTalbHOMY CTPOMTENBCTBY aIMHHHCTPALMH MYHHLMIAIBHOTO 06Gpa3zoBaHus
«l'opon AcTpaxaHb» (malee - yIOpaBleHHE) M BO3IVIABISETCS HAYATBHUKOM
oTHena.

1.2, Ormen HenocpejCTBEHHO MOAYHMHEH 3aMECTHTENIO HavajJpHUKA
YUP2BJIEHUA N0 3KOHOMHKE W (HHAHCAM - IaBHOMY OyXranTepy, IpH obmem
PYKOBOLCTBE HavalbHUKAa YIPaBICHWs MO KaMTalbHOMY CTPOMTEIBCTBY
aIMUHUCTPALKH MyHHLHUIIATBEHOrO 06pasosanus «I opog AcTpaxaHb.

1.3. B cBoeit pabote otmen pyxosoxcteyercs KoscTutyrmeit Poccuiickoit
Qenepauun, DelepanbHEIMH 3aKOHAMH, HOPMATHBHBIMH IIPABOBEIMA aKTAMH
IIpesunenta Poccuiickolt @enepauun, [Ipasurenscrsa Poccuiickoit Deneparymy,
3aKOHAMM W WHBIMH IIPaBOBBIMH aKTaMHM ACTpaxaHcKol - o6macth, Ycrasom
MyHHIHUIIAIBHOTO 00pasoBanus «l'opox AcTpaxaHby», MHBIMH MYHHIMIATEHEIMH
TIpaBOBBIMHM axkTaMu, [TonoxxenueM o6 ynpasnennn, HacTosumM [TonoxerneM. '

1.4.  Hacrosmee IlonoxeHne u3MeHAeTCA W  KOPPEKTHPYETCH B
COOTBETCTBHHM C H3MEHEHWEeM ILeJled, 3a/ad, QyHKIHH, 00s3aHHOCTEH, Npas,
OTBETCTBEHHOCTH, BO3JIO)KEHHEIX Ha OTIEIL.

2. ITonraomouns otnena
OCHOBHBEIMH TIOJIHOMOYUSAMHU OTHOENa SABJISIOTCS:

2.1. Paspaborka ¥ QOPMHPOBAaHHE BEJOMCTBEHHBIX IE€JEBEIX W
MYHHIHIIAIBHBIX IPOTPAMM B Cepe AeSTeNEHOCTH YIPaBJIeHMH.

2.2. OcyuiecTBieHe MOHUTOPHHTA PEATH3AIME BeIOMCTBEHHEIX II€eBhIX U
MYHUIMITAIBHBIX IPOrPaMM, OTHOCAIIMXCA K chepe NeATeIbHOCTH YIIpaBIeHH s,

2.3.  OcyllecTBieHHe MOATOTOBKA AHATATHYECKHX MaTEpHaOB U
HH(OPMALMK 1A CTPYKTYpP PasiTUIHOIO YPOBHS MO OCHOBHOMY HaNpaBIeHHIO
JEATENBHOCTH OT/eNa.




2.4. Yuactue B paspaboTke BEJOMCTBEHHEIX LENEBBIX M MYHHUIMMATBHBIX
HpOrpaMM, HOPMATHBHEIX [OKYMEHTOB II0 NPHBICYEHHMIO WHBECTHIMH B
IOJITOCPOYHBIE IIPOrPaMMBl JKHIIMINHOTO CTPOMTENLCTBA 10 MyHHIIMTIAIEHEIM
3aKa3aM, B TOM YHCIIe C IPUBIICYEHHEM CTOPOHHUX WHBECTOPOB.

2.5. BHecenue npennoxeHuit 1o pa3paGoTKe MPOEKTOB wﬂﬂnﬁnaﬂbﬂhm
IIPaBOBEIX aKTOB IO BOIPOCAM IUIAHMPOBAHMS W (OPMHUPOBAHUS BENOMCTBEHHEIX
IIeNeBEIX ¥ MYHUIIUMAIBHEIX [IPOTPaMM B chepe NeATeTbHOCTH YIpaBIeHHA.

2.6. Yuactne B (GOpMHPOBaHHHM OIODKETHBIX 3afBOK HA BBIICJICHHE
aCCHTHOBaHUH U3 CPE/CTB (eepalbHOro, 06/IaCTHOrO ¥ MECTHOI'O BIOIKeTOB /1JId
(uHAaHCHpOBAHHS (efepallbHBIX, OONACTHBIX, BEIOMCTBCHHBIX IEJEBBIX W
MYHULMIANTBHEIX  [IPOTrpamMM [0 KalMTaJlbHOMY  CTPOMTENBCTBY — Ha
COOTBETCTBYIOIMI (MHAHCOBBIH TIOm IO OTpacisM, BXOgsmmM B  cdepy
JIesATEIbHOCTH YIIPABJIECHHUS.

2.7. QopmupoBaHue IepeyHel 00BEKTOB CTPOMTENBCTBA, PEKOHCTPYKIIHH,
KallUTalbHOTO PEMOHTA OOBEKTOB MYHHLIHMNATBHOM COOCTBEHHOCTH IS
BKJIFOYEHHS B MYHHULMIIAIBHEIE TPOTPAMMBI.

2.8. OcymecTsieHHe OJrOTOBKM NPOEKTOB IOrOBOPOB (COIVIAIIEHMI) O
NpeoCTaBIeHHH CyOCHIuH U3 cpencTs obnacTHoro (GenepansHoro) 6romKeTa Ha
()MHAHCHPOBaHHE W DeaNH3allMi0 MEPONPUATHHA IO IHMKBHIALHK ABAPHITHOTO
KUITHIIHOTO (OHMA B paMKaX KOMIIETEHLIUH YIIPaBICHHS.

2.9. Yuactue B COBEMIAaHHAX IO BOIPOCAM, OTHECEHHBIM K KOMIIETEHIIHH
oThena.

2.10. Oxaszanue METONMYECKOM IIOMOLTH pabOTHUKAM VIIPABIEHHS IO
BOIIPOCAM, BXOJSALIUM B KOMIIETEHIIHIO OT/IENa.

2.11. Paccmotpenne ofpallieHu# rpaKIaH ¥ IOPAAHIECKHX JIUL B Mpeaenax
CBOEH KOMIIETEHIIHH.

2.12.B3aumogelicTre co CTPYKTYpPHBIMHU opa3AeIeHUuSMA
aIMUHKCTPAllHd ~ MyHHUHMNAJIbHOro  obpasoBaHus  «lopom  AcTpaxaHb»,
MYHHAUHMIIAIBHBIMA [IPEANPUATHAMY, YUPEKASHHUSIMH M HaI30pHEIMH OpraHaMH
JUIsL pellleHHs CTOAIIMX IIepel OTHeNIOM 3ajadady, B paMKaX KOMIIETeHLUH
YIIpaBISHHSL. ‘

2.13. ITogroToBKa  IPOEKTOB HOPMaTHBHBIX [IPaBOBBIX 4aKTOB
aIMHHHCTpallMd MyHHLIUIaTbHOro ofpasoBanus «[opoxm AcTpaxaHe» o
BOIIPOCAM, BXOASAIIUM B KOMIIETEHIIHIO OTAENA.

2.14. HanpagieHue 3anpocos, HONydeHHe WHYOPMAIlMd ¥ MATEpHANIOB OT
COOTBETCTBYIOIIHX rocylapCTBEeHHBIX OpraHoB, OpraHoB MECTHOT0
CaMOYIPABJICHUs], MyHHIMIIAJBHEIX U HHBIX OPraHW3aldil B LIEIIX BHIIOJIHEHHSA
(bYHKIMH, BO3TIO)XXEHHbIX Ha OTHEIL.

2.15. IlpuHaTHE pelIeHrH B Npeienax KOMIIETEHIMH OTAeNa.

2.16. OcymecTBieHHe B COOTBETCTBHU C 3aKOHOAATENbCTBOM PoccHiickoii
Denepauuy paboTsl IO KOMIUIEKTOBAHMIO, XPAHEHHIO, YUETY M HCIOIE30BAHMIO
IOKYMEHTOB, IIOJrOTOBIEHHEIX B IIPOLIECCe AEeSITeIHLHOCTH OTIEeNA.

2.17. MlHble IOMTHOMOYHSA, YCTaHOBICHHBIC HOPMaTHBHO-IIPAaBOBEIMH aKTaMH
aJIMUHHUCTPALIUU MyHHIMIAIEHOTO obpa3oBanus «[ opon AcTpaxaHb», BXOAAIIME
B KOMIIETEHIIUIO OTHeNa.




3. Opranusanus paboTe! oTaea

3.1. Otzen BO3rNaBiseT HAYAJIBHHUK OTAENA, HA3HAYAEMBIH Ha HOJDKHOCTH H
0CcBOOOXJaeMbIH OT Hee NPHKA30M HayaldbHHKAa YIPABICHHs, Ha YCIOBHSAX
TPYyZOBOTO JOTOBOpA. ' _ ,

3.2. B nepuon oTcyTcTBMA HauyaNbHHKa OTHeNa (KOMaHIMPOBKA, OTIYCK U
T.JI.) TIPHKa30M HadalbHUKA YIOpaBlIeHHS  Ha3HAYaeTcs  MCIOMHSFOIIHIA
00sA3aHHOCTH Ha4albHUKa oOTHena paboTHHK OTHeda 60 3aMeCcTHTENb
HavalbHUKa YIIPABIEHHA [10 9KOHOMHUKE M (PUHAHCAM — TaBHEIH Gyxranrep.

3.3. HauansHuK oTziena HMeeT paso:

- BU3MPOBATh JIOKYMEHTEI, CBA3aHHBIE C AeSTETBHOCTEIO OT/IeNa;

- TOTOBHUTH 3aIIPOCEI B YCTAHOBJIEHHOM IMOPSIIKE U MOJIYYaTh HHOOPMAIIHIO 1
MaTepHaibl, HeOOXOAMMBIE JJIf  BBIIONHEHHS CBOMX  (DYHKIMOHAIBHEIX
00513aHHOCTEH; '

- IPUHUMATh PelleHKs WK y9acTBOBaTh B X MOATOTOBKE B Tpeeiax cBoeit
KOMIIETEHITHY;

- pacnpenenath OO0S3aHHOCTH MeXIy pabOTHHKaMH OTIeNa, [aBaTh
obs3aTenpHEIe [UIA HCHONHEHHS YKasaHHS U paclopsoKeHHs, a TakKe
KOHTPOJIMPOBATh UX UCIOJTHEHHE;

- BHOCHUTB IIPEJIOKEHHUS 110 COBEPIICHCTBOBAHMIO PabOTEI OTHENA;

- CTABHUTh BOIPOC Iepe]] Ha4aJbHUKOM YIPABICHHS O CO3[aHWH YCIOBHIA,
HeoOXOMMBIX 1711 CBOEBPEMEHHOTO M KaueCTBEHHOTO BBIIONHEHMS paboTHHKaMH
OTZEeja CBOUX IOJDKHOCTHBIX 00sI3aHHOCTEH.

3.4. PaboTHUKM OTHena HA3HAYAIOTCA M OCBOOOKIAIOTCS OT JOJIKHOCTH
NMpHKa30oM HadaJdbHHKa YIpaBICHHA IO COIVIACOBAHHIO C 3aMECTHUTENIEM
Ha4daJIbHUKA YIIPABIEHU [0 SKOHOMHUKE M (QHHAHCAaM — MIaBHBIM OyXTanTepoM, Ha
YCIIOBHSAX TPYZOBOTO JOTOBOPA.

3.5. PaboTHMKY OTZ€/Ia OCYLIECTBIIIIOT CBOK AEATEIBHOCTE B COOTBETCTBHH
C JOJDKHOCTHBIMU HHCTPYKUMSAMH, YTBEPKICHHBIMI HaYaJ bHUKOM YIIPABJIEHUS H
HactosmuM [lonoxenuem.

4. T1paBa u 00s3aHHOCTH pabOTHHUKOB OTZENA

4.1. PaboTHUKH oTHena IS BBITOMHEHHS BO3JOXXEHHBIX HAa HHX 3a7lad U
GYHKIMHE UMEIOT IIPaBo:

4.1.1. PazpabarbiBaTh METOAWYECKHE MaTepHallbl M PEKOMEHIAUUH II0
BOIIPOCAaM, BXOJAIIUM B HX KOMIIETCHIIUIO;

4.1.2. BBIXOmMTs C WHHIMATHBOM K HadalbHUKY YIIPaBICHHS O
HeoBX0IUMOCTH TpOBE/IeHHs COBEIIaHHMH 10 BONpOCaM CBOEH IEATEeNbHOCTH, B
TOM 4YHCIIE C IIPHBICYCHHEM PYKOBOMMTENEH H CHELMAIMCTOB CTPYKTYPHBIX
nofpasfeNleHnii aOMHHUCTpalud MyHHUIMIaTsHOro obpaszoBanms «I opon
AcTtpaxaHby.

4.1.3. OcylecTBIATE CBOK ACATCABHOCTP BO B3aUMOJEHCTBHH CO
CTPYKTYPHBIMH MOpa3ieIeHUAMH aIMHHHCTPAIIUH MYHUIIMITATBHOTO .



obpasoBanus «"0poj ACTpaxaHb» ¥ UHBEIMA OPTaHAMH MECTHOTIO CaMOYIPaBIEHUT
MYHHIHIATEHOTO 00Pa30BaHHA «["opon Actpaxausy.

4.2. PaboTHUKY OTHeNa 00S3aHbL:

4.2.1. OcyIecTBIATE TIOJTHOMOYHS B Mpefieax IpeoCTABNEeHHEIX UM [IpaB
B COOTBETCTBUH C JIOJDKHOCTHEIMH 00S3aHHOCTSIMH.

4.2.2. llonnepxusath YpOBEHb KBalU(HUKAUMA ¥ CAMOOGPA3OBAHMS,
HeoOXOMUMEIe 1718 HCTIOTHEHUS BO3JIOKEHHBIX Ha HIX 0013aHHOCTEIA.

4.2.3. VICTIONHATH DaCHOpSKEHHA M YKa3aHWs BBINECTOSIIMX B IIOPSIKE
MOYHHEHHOCTH PYKOBOZHTENEH, OTHAHHBIE B TIPEieNaX HX IOJDKHOCTHEIX
IIOJIHOMOYHH, 33 HCKITIOUEHHEM HE3aKOHHEIX,

4.2.4. OGecneunBaTh cOBMIOfEHHE 3aKOHONATENBCTBA POCCHICKON
OQenepanny W ACTpaxXaHCKOH 001acTH, IPYyrHX HOPMAaTHBHO-TIPaBOBBIX AKTOB,
OPUHATBIX ~ OpraHaMM  TOCY[ApCTBEHHOM  BIACTH, OpradaMH  MECTHOTrO
camoympasieHuss. CoXpaHaTh TOCYJapCTBEHHYIO H WHYHO OXPaHAEMYIO 3aKOHOM
TalHy, @ TaKKe CTaBlIMe WM H3BECTHBIMU B CBS3U C KCIOJHEHHEM CIy)KeOHBIX
obs3aHHOCTEH CBENEHMS, 3aTPArHBAIOIIUE YACTHYIO XXU3HB, JeCTh U JOCTOMHCTRO
rpaxzaH, coOmogaTe  MpaBuia  JEeNONPOM3BOACTBA M 3JEKTPOHHOIO
HOKyMeHToobopoTa.

4.2.5. Cobmomats HOPMB! CIy)KeOHON BTHKM, NpaBUIA BHYTPEHHErO
TPYAOBOIO pAacClOpsANKa, NOMKHOCTHBIE HHCTPYKIHH, MOPSHOK OOpAIleHHs co
ciyxebHol nHbDOpMalKeii.

4.2.6. Ilo mopyueHHIO HayalbHUKA YIIPABJIEHXH, 3aMECTUTENS HAYATHLHHAKA
YIPaBICHUS 10 3KOHOMUKE M ()MHaHCAM-TJIABHOrO OyxranTepa, HadalbHHKA
oThena:

- CBOECBPEMEHHO paccMaTpHBaTh OOpallleHHs TpaKdaH H OOIIeCTBEHHBIX
o0beqUHEHUH, @ TaKkKe OpPEANPHATHH, YUpeXKOEHWH W  OpraHM3alui,
TOCY[IapCTBEHHBIX ~ OPraHOB M  OPraHOB  MECTHOTO  CaMOYTPaBJIeHHS
MyHHUUIMNATBHOro obpasosanus «['opoa AcTpaxaHb» W pa3pellaTs UX B HOPSIKE,
YCTaHOBJICHHOM ~HODMATHBHBIMH IIPaBOBEIMH aKTaMH OpraHOB MECTHOIO
CaMOYIpaBlIeHHs MyHMIUNaJbHOro obpasoBanua «lopoag AcTpaxaHp» B
COOTBETCTBHH C (ellepalbHBIMHU 3aKOHAMH M 3aKOHAMH ACTpaxaHcKoH obnacTw;

- B YCTaHOBJIEHHOM TMOpSAAKe M CPOKHM TOTOBHTH IPOEKTHI OTBETOB Ha
3aIpoChl  CTPYKTYPHBIX IOApasfeNeHH# aIMHHHCTPALUKM MYHHIUIIAILHOTO
obpaszosanus «['opoxy AcTpaxans», IO BONPOCAM, BXOIAIIMM B KOMIIETEHLHIO
OTHeNa.

5. OTBeTCTBEHHOCTH paOOTHHUKOB OT/EINA

5.1. HaganpHHK OTIena HeceT NepCOHabHYIO OTBETCTBEHHOCTS 34!

- BBIINOJIHEHHE BO3JIOXKEHHEIX Ha OTIEN 3alad H OCyIlecTBIeHHe (YHKIHH,
TIpeyCMOTpPeHHBIX HacToAmuM [lonoxenuem;

- BBEIIOJHCHHWE YKa3aHMH W TIOpYyYEHHUM pPyKOBOACTBA YIpPaBICHHSA,
aIMHHUCTPAllMK MyHHUHNAIbHOIO ofpasosanms «lopoxm AcTpaxaHb» ¥
cobiroieHre HeoOXOIUMBIX YCIIOBHH Tpy/a pabOTHUKOB OTIENA;

- COCTOSIHHE TPYAOBOH M UCITOJTHUTENBCKON JTHCIIUILIAHEL



5.2. PabOTHHKH OTHeNTa HECYT IepPCOHANBHYIO OTBETCTBEHHOCTh 34
NpaBUIBHOCTE  IIOATOTABIHBAEMBIX  JOKYMEHTOB,  CBOEBPEMEHHOCTH U
JIOCTOBEPHOCTE IIPEINCTaBIseMOM MH(OPMAIUY, BBIIONHEHHE BO3NOXCHHBIX Ha
HUX QYHKUWHA B COOTBETCTBHH C JODKHOCTHBIMH HHCTDYKITMAMH.

HavaneHuk ynpaBneHus

TI0 KallHTAJIbHOMY CTPOHTENHCTBY

aIMHHHCTPAIIMY MYHULIHIATEHOIO

obpasoBanus «['opox AcTpaxanby» ' A E.B. Makees




